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	Procedure
	Considerations
	Your Plan

	Entering the classroom
	Does the student knock or just come inside? Where do they go? What do they do?
	

	Beginning the day
	What do students do first thing in the morning? Where do they put their belongings? What do they need?
	

	Lining up
	Is there a line order? Is there a verbal or visual cue for lining up? How should students be standing?
	

	Leaving the classroom
	How do the students let the teacher know where they are going? What do they bring with them?
	

	Recess
	Where, when, how, and with what can students play? How do students go to and from recess?
	

	Specials
	Where do students go? What do they bring?
	

	Hallway
	How do students walk? Sound? Where do they stop? Is there a signal or cue to continue walking? 
	

	Lunch
	How do students get to lunch? Where do they sit? How are they dismissed from lunch?
	

	Ending the day
	What needs to be cleaned up? What needs to be taken home? How do students leave the room?
	

	Dismissal
	Where do students go? When? How do they know?
	

	Backpacks
	Where do backpacks go? Can students access them throughout the day?
	

	Pencils
	Where are they? When can they be sharpened? What do students do if they need a new pencil?
	

	Homework
	Are students assigned homework? How is it turned in, checked and returned? 
	

	Assignments
	Where and how do students write their names? Where are unfinished assignments kept? Where and when are assignments turned in? 
	

	Whole group participation
	How do students answer questions or share information? Where do they sit? What materials do they use?
	

	working with peers
	How should students work together? How are problems solved? How do they ask for help? 
	

	Attention
	How does the teacher get the class’ attention?
	

	Helping others
	How and when can students help each other? 
	

	Early finishers
	What do students do when they finish their assignment? 
	

	Bathrooms
	When can students go? How do they ask? Where do they go?
	

	Tissues
	When can students get a tissue? How do they ask? Where are the tissues?
	

	Water
	When can students get water? How do they ask? Where do they go?
	

	Classroom library
	When and how do students select and return books? How should books be treated? What if a book is damaged?
	

	Finding something
	What do students do when they find something that is not theirs? 
	

	Losing something
	What do students do when they lose something?
	

	Visitors in the classroom
	Who answers the door? What should the class be doing while a visitor is present?
	

	Fire drill
	What is the signal? Where do we go? What do we do?
	

	Code Red/Lockdown
	What is the signal? Where do we go? What do we do?
	



	Class jobs
	What jobs are available? Who does each job? What are the responsibilities of each job?













	

	Other student materials
	What materials do students have access to? When and how is each material used? 
















	



